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If you are a student registered with Access and Disability Resources, you will be able to book your accommodated exam through  

Exam Services. Please follow these steps to book your exam: 

 

1.) Login to myPortal 

2.) Under “Support” Tab select “Access and Disability Resources”  

 

 

 

 

                 

 ← 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

3.) Select “Accommodate” in the last line. This link will take you to the new booking system.  
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4.) Select “Student” 
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5.) Select “Testing Room” 

 

6.) Then click on “New Booking Request”. Here is where you submit exam booking requests and can view pending and approved 

appointments. 
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7.) Fill out the information required and click “Check Availability” 

 

8.) Select a day and time that works for you. Students have a set window in which they can write their accommodated exam with 

Exam Services Centre. You must book your exam on the same day as the class exam, up to two business days before, or 

one business day after.  

 

9.) Click on “Exam Centre” for the date and time that you would like to book.  
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10.) Confirm your booking. Enter the information  

required into the form and click “Submit Request”  

at the bottom of the form. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

11.) Once you have submitted your booking, you can 

view your pending and approved exam bookings 

under “Testing Room” tab. 

 

 

 

 

 

 

 

 

 

 


