!!!! MIaVERES‘I"\I"Yan EXAM SERVICES CENTRE INSTRUCTIONS TO BOOK AN ACCOMMODATED EXAM

If you are a student registered with Access and Disability Resources, you will be able to book your accommodated exam through
Exam Services. Please follow these steps to book your exam:

1.) Login to myPortal
2.) Under “Support” Tab select “Access and Disability Resources”
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QUICK LINKS ACCESS AND DISABILITY RESOURCES Tech Support

el Fyou anticipate o arg experiencing Barniers 1o learming that may be related 1o a disability or medical condition, we can Student Support Services

Ghai

nelp. Meet with one of our kearning specialists and create a plan that will allow you to participate fully in your leamming.
Access and Disability Resources

Find cut more about registering on the Meet With Us ADR web page

Exam Services Centre

. Immigration Information

Exam Accommodation
) B mMiyARRS SUpport
nformation on exam accommodation services and processes is on the ADR website.
Student Printing Student Printing
ADR Exam Centre Hours of Operation

=] Mana NEn My Courses

Manegement Monday - Friday: 830 am. to 430 pm.
Saturday & Sunday: Closed
MacEwanLife

Extended hours during finals

Monday - Friday: 9 am. to 9 pm.
Saturday: & am. to ¥ pam.
Sunday: Closoed

Requesting support

Google Drive

f you are already registered with Acoess and Disability Rescurces, please lagin to Accommodate for the following
services:

Room Book
To book a meating with a Learming Spocialist, Accessibility Assistant or Assistive Technolagist, login to Accommodate

Mool If you received an email on How to Access your Accommodation Letter, you can login to Accommodate to download

your letter for the next MacEwan term of study. Accommodation ketters are usually available no later than 2 weeks

pfior to start of term if you are enrolled in at least one course.

Starting Fall 2024, yau can complete requests far approved services such as Exam Services Centre bookings ancd

alternate format text materials in Accommeodate. ;

3.) Select “Accommodate” in the last line. This link will take you to the new booking system.
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4.) Select “Student”
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What type of user are you?

Student Faculty
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5.) Select “Testing Room”

6.) Then click on “New Booking Request”. Here is where you submit exam booking requests and can view pending and approved
appointments.
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Home Home / Test Room Booking

Accommodation Altern at|Ve Te8t|ng Rooms

Appointment

Documents
@ STOP you need to book a minimum of 7 days before your writing date. Exams can be scheduled 2 days prior to the In-class date, the
day of or the day after your class writes. It's your responsibility to schedule your exam on appropriate date and time range. If your total
Surveys exam writing time is longer than 3 hours consider scheduling yourself for the sitting at 8:30. If you need to make changes to your
booking, let us know by emailing accessexams@macewan.ca. Do not submit a second request. If you need assistance or do not see
a date you require, please do reach out to accessexams@macewan.ca

Resources

Testing Room

Calendar
Profile
Pending Booking Requests Approved Booking Requests
1 results 6 results
gc  Exam Centre gc  Exam Centre
Intro to Disc Golf 3 Intro to Disc Golf 3
September 09, 2024 1:00 pm September 18, 2024 1:00 pm
Building 7 Building 7
Access to food and medical supplies in exam roo Extended time - double time

ﬁ New Booking Request Exam Centre
EC

Geology: Gems and Crystals 3
September 09, 2025 1:00 pm
Building 7
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7.) Fill out the information required and click “Check Availability”
8.) Select a day and time that works for you. Students have a set window in which they can write their accommodated exam with
Exam Services Centre. You must book your exam on the same day as the class exam, up to two business days before, or

one business day after.

9.) Click on “Exam Centre” for the date and time that you would like to book.

~
42 Appointment
|2 Documents
I Resources @ STOP you need to book a minimum of 7 days before your writing date. Exams can be scheduled 2 days prior to the In-class date, the
day of or the day after your class writes. It's your responsibility to schedule your exam on appropriate date and time range. If your
() Surveys total exam writing time is longer than 3 hours consider scheduling yourself for the sitting at 8:30. If you need to make changes to your
[ Testing Room booking, let us know by emailing accessexams@macewan.ca. Do not submit a second request. If you need assistance or do not see
a date you require, please do reach out to accessexams@macewan.ca
) Calendar
& Profile Course v Tuesday, Sep 10, 2024
Intro to Disc Golf 3 (Golf 301) v Exam Centre 1:00 pm
(138 of 138 slots available)
Date Range v Thursday, Sep 12, 2024
Exam Centre 8:30am
2024-09-10 =  to 2024-09-13 = (138 of 138 S‘m
Time Range Exam Centre 1:00 pm
(138 of 138 slots available)
08 ~ 00 ~ |am v .
Clear ~ Friday, Sep 13, 2024
to
Exam Centre 8:30am

04 ~| 30 ~ | pm v Clear (138 of 138 slots available)

If your exam duration is different than your course length, select
'Yes' and input the exam length below.

OYes @®No

Building

Building 7 v

Room(s)

+1= -

@ Check Availability Back To My Booked Rooms
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10.) Confirm your booking. Enter the information Confirm Exam Booking x
required into the form and click “Submit Request”
at the bottom of the form.

Course *
Intro to Disc Golf 3 (Golf 301)

Class Writing Date

It is the student’s responsibility to input the correct date. Be sure to book your exam 2
days before your exam date, on your exam date, or one day after your exam date in
order for it to be approved.

B O

Exam Type *

Testing Date *
September 12, 2024

Testing Time *
8:30am

11.) Once you have submitted your booking, you can @ v Home / Test o Bcakng
view your pending and approved exam bookings e ISR
under “Testing Room” tab.

@

®

Documents
© STOP you need to book a minimum of 7 days before your writing date. Exams can be scheduled 2 days prior to the In-class date, the

o Resources b ; i
day of or the day after your class wriles. It's your responsibility o schedule your exam on appropriate date and time range. If your tatal
<% Note-Taker Network exam writing time is longer than 3 hours consider scheduling yoursel for the sling at 8:30. If you need to make changes 1o your
booking, let us know by emailing accessexams@macewan.ca. Do not submit a second request. If you need assistance or do not see
B suveys equire, please do reach out to accessexams@macewan.ca
B Testing Room
[ Calendar
& Profile Pending Booking Requests Approved Booking Requests
1 results 2 results
gc  Exam Centre : gc  Exam Centre
Iniro to Disc Golf 3 Ceramics 3
September 18 2024 830 am September 10, 20: 1
uilding

e

EC

Intro to Disc Golf 3

Extended time - time and a half



