
Undergraduate Student Research Initiative 
Faculty Mentor Guidelines 

The Undergraduate Student Research Initiative (USRI) program provides funding and 
resources to create opportunities for students to engage in research, scholarship, and 
creative activities that deepen their knowledge and enrich their program of study.  

Similar to faculty awards, USRI provides both project and dissemination grants for 
students. Faculty mentors are expected work closely with students and guide them 
through all elements of the academic project cycle including the development of grant 
applications, grant reporting, and dissemination of results or achievements.  

Faculty mentors should keep in mind the following responsibilities and expectations in 
developing trainees: 

Criteria 
- Faculty may mentor a maximum of two Project Grant students and four

Dissemination Grant students. There is no limit on the number of students that a
faculty member may co-supervise.

- Faculty mentors must have experience in the topic area that the student will
pursue.

Application preparation 
- Faculty mentors advise, review and sign-off on student applications, confirming

applications are written by the student, with the exception of the mentor
statement.

- Faculty mentors must ensure that the student projects meet all necessary ethical,
legal, and financial requirements. The mentor is responsible for submitting ethics
applications for all student activities. This may be completed before or after the
notice of award, however funds are not released until confirmation of ethics
approval is received.

Project supervision 
- Faculty mentors must ensure that the obligations of the award are met. This 

includes maintaining activity logs, expense tracking, and submission of final 
reports.

- Where travel is necessary, the mentor must ensure that the appropriate Travel 
Authorization forms are submitted.

- Mentors and students must complete the Student Intellectual Property 
Agreement identifying authorship and other recognition of contributions.



- Faculty mentors must ensure that student researchers conduct their work in a safe 
environment. This includes providing appropriate training in the safe handling of 
chemicals and biological hazards, use of equipment, instruments or tools.

- Faculty mentors will ensure that students are aware of university policies related to 
research and creative endeavors, where applicable. These include, but are not 
limited to:  a) Student Academic Integrity; b) Responsible Conduct of Research 
and Creative Activity; c) Ethical Review of Research with Human Participants; d) 
Animal Research Ethics; e) Travel; f) Allowable Expenses; and the Work Alone 
Program.

- Faculty mentors will review and comment on all aspects of student projects 
including appropriate methods, project timelines and budget requirements as well 
as use of appropriate materials and employment of proper media and formats in 
artistic works and adequate allocation of funds for dissemination.

- Mentors will provide ongoing consultation and review their student’s work from 
inception to completion and dissemination. However, activities should reflect the 
interpretations and creative product of student, not necessarily that of the mentor.

- Regular weekly meetings between mentors and students are recommended to 
assess progress, problem solve and update activity logs and expenses. Project 
goals and responsibilities should be clear. Mentors must not authorize timesheets 
for payment exceeding approved payable work hours.

Reporting and Dissemination 
- Faculty mentors must ensure that financial documentation and final reports are

submitted at the conclusion of the activity.

- Mentors are expected to attend dissemination events, performances or other
exhibitions of the student’s work related to the award. Faculty mentors should
guide students through the dissemination process including abstract writing,
presentation creation, and in-person exchanges with other researchers.

- Mentors should remind students of their obligation to participate in the MacEwan
annual student research day by presenting a research poster or giving a talk.




