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ENROLMENT POLICY

1.0 POLICY STATEMENT

1.1 MacEwan University (the “University”) establishes enrolment regulations and practices that ensure
effective enrolment management, uphold academic standards, and support student preparedness
and success.

2.0 PURPOSE

2.1 This policy establishes a framework for regulations such as requirements, restrictions, and
limitations that may be implemented in relation to student enrolment at the University.

3.0 APPLICABILITY

3.1 This policy applies to Students at the University who are enrolled or eligible to enrol in credit courses
in a Ministry-approved program.

3.2 The application of enrolment regulations outlined in this policy and in the Academic Calendar is not
subject to appeal. Decisions made by the Office of the University Registrar, Deans, or delegates are
final.

4.0 DEFINITIONS

Academic Calendar
A comprehensive guide to the University’s programs of study, courses, institutional regulations and
requirements for each academic year, published annually on the MacEwan website.

Admit Term
The term associated with an application for admission to an academic program.

Ministry-Approved Program
A program offered at the University which has been approved by the Government of Alberta and is listed
in the Ministry’s program registry system.

Student

For the purpose of this policy, Students are individuals who are active in a Ministry-approved program
and are enrolled or eligible to enrol.

5.0 POLICY ELEMENTS

5.1 Roles and Responsibilities

5.1.1  The Office of the University Registrar is responsible for configuration of the student
information systems and provides guidance to Faculties and Schools on regulations and best
practices.

5.1.2  Faculties and Schools have the authority and responsibility to implement enrolment
regulations and practices that are suitable and applicable to their programs.

5.1.2.1 Regulations are published in the University’s Academic Calendar or in the student
information systems.

5.1.2.2 Academic advisement is available through each Faculty and School.
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5.2

53

5.4

5.1.3

5.1.2.3 Deans (or delegates) have the authority to consider and grant individual exceptions
to the policy as deemed appropriate.

Students are responsible for being aware of all enrolment deadlines and regulations and for
managing their enrolment in myStudentSystem. By enrolling in courses, Students accept
responsibility for complying with all University policies and the Academic Calendar.

Program Status

5.2.1

5.2.2

5.2.3

5.2.4

5.2.5

Students must have an active program status to be eligible to enrol. Individuals discontinued
from a program based on 5.2.4, or 5.2.5 will need to reapply for admissions (Admissions
Policy) if they wish to return to the University.

Students who remain enrolled for their Admit Term (in accordance with the Admissions
Policy) and continue to enrol within 12 months (3 academic terms) maintain an active
program status, unless they request to have their status discontinued.

Students who no longer wish to attend the University, must drop or withdraw from all
enrolled classes via myStudentSystem in accordance with the applicable deadlines
published in the Academic Calendar. Academic and financial penalties will apply for missed
deadlines.

Students who experience an absence beyond 12 months (3 terms) are discontinued from
their program. Exceptions due to extenuating or exceptional circumstances may be
considered as per the Student Leave of Absence Policy.

Students may be required to withdraw as outlined in other policies including, but not limited
to, Academic Standing, Admissions, Student Academic Misconduct Procedure, Student
Non-academic Misconduct Procedure, and Graduation Procedure. In these cases, the
Student’s program status will be discontinued.

Classification of Enrolment

5.3.1

5.3.2

Requirements defining full-time status and course load are outlined in the Classification of
Enrolment Procedure.

These requirements are used to confirm Students’ enrolment status for various reasons,
including reporting, eligibility for services and benefits, and other purposes where an
applicable definition is not otherwise provided by a third party.

Enrolment Requirements

5.4.1

5.4.2

Students must meet any pre-requisites and co-requisites that are assigned to each course,
as published in the Academic Calendar. If a Student does not meet the pre- or co-requisites
by the start date of a course, Faculties and Schools may drop the Student enrolment.

Some classes may require permission for enrolment. Each Faculty or School will manage
their process for establishing eligibility and granting enrolment permission.
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5.5 Enrolment Limitations and Restrictions

5.5.1  Each program has a maximum course load that limits the number of classes a Student may
enrol in per term, commonly five courses (15 credits). Program-specific variations are
outlined in the Academic Calendar.

5.5.2 Each class has a defined enrolment capacity, and some may offer waitlists. Enrolment
cannot exceed these established limits.

5.5.3 Enrolment in some classes may be restricted and seats may be reserved for Students in
specific programs, majors, minors, or year of study.

5.5.4 A Student may repeat a course one time regardless of the grade achieved in the initial
registration. However, completed credit will only be granted once.

5.5.4.1 Repeated courses are recorded on the student record according to the regulations
published in the Academic Calendar.

5.5.4.2 Withdrawal (W) and Audit (AU) grades normally do not count as course attempts.
However, some exceptions may apply at the discretion of the Dean or delegate.

5.5.4.3 Faculties and Schools may consider exclusions for specific courses or grant
exceptions for individual Students, in accordance with 5.1.2.3.

5.6 Auditing Courses
5.6.1  Requests to audit a course may be considered by the instructor and department chair if the
Student meets all enrolment regulations, including the Add/Drop deadline. If approved, the
level of Student participation and instructor feedback will be determined by the instructor

and department chair

5.6.2  Audited courses appear on the transcript with a grade of AU, are not granted credit, and are
not eligible for Prior Learning Assessment and Recognition (PLAR).

5.6.3 Audit courses are subject to the fees outlined in the Academic Calendar.

6.0 ASSOCIATED PROCEDURES

. Classification of Enrolment

7.0 RELATED POLICIES, FORMS, AND OTHER DOCUMENTS

Academic Calendar

Admissions

Graduation Procedure

Student Academic Misconduct Procedure
Student Non-Academic Misconduct Procedure
Student Leave of Absence
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8.0 ACCOUNTABILITY

Policy Sponsor

Provost and Vice-President, Academic

Responsible Office
Office of the University Registrar

9.0 HISTORY

Relevant Dates

Approved: 26.06.08
Effective: 26.09.01
Next Review: 31.09
Modification History

26.06.08:

New policy approved by General Faculties Council motion #GFC-06-06-08-2025/26
and effective September 1, 2026, in conjunction with rescission of the following
policies: Auditing Courses; Classification of Registered Students; Repeating Credit
Courses; and Withdrawal from University Program, and implementation of the new
Classification of Enrolment procedure approved by General Faculties Council
Executive on June 1, 2026 and effective September 1, 2026.
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